Introduction

The Ripley Primary School handbook will serve as a guide for parents and students throughout the school year.  It contains the basic information governing the academic programs, discipline, attendance, activities, and student services at Ripley Primary.  Policies and procedures are consistent with those of the Lauderdale County Board of Education.  In many cases, they are taken directly from the Board of Education Policy manual.

Our Vision

The vision of Ripley Primary School will be to challenge its students, faculty, parents, and community to meet the needs of the 21st century.  The school curriculum will be dynamic, enthusiastic and student centered to ensure that all students will become functioning members of society.

Our Mission Statement

The mission of Ripley Primary School is to provide a caring, challenging, and supportive learning environment while ensuring that all students are proficient or advanced in their grade level in the State of Tennessee standards as measured by grade level assessments.
School Safety

Safety is a priority for our students.  For this reason we have a structured environment with rules, procedures and close supervision in every part of our school day.  Rules and procedures for students help this age group be able to complete each school day successfully.  We teach respect, responsibility, cooperation, and stress the Golden Rule for life.  We expect each student to “do unto others as you would have them do unto you.”  Each child is expected to learn to take responsibility for his/her own actions and behavior.  They are also expected to learn to accept any rewards or consequences that come with their behavior or actions.  When students do their best and act their best, it makes for a successful school day.
Abusive language, profanity, and threatening behavior will not be tolerated on campus by adults.  You will be asked to leave and, if necessary, law enforcement will be contacted.  We value a safe and positive environment for our students, parents, and staff.
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Academic Information

Grading System

The grading system is based on two semesters with two nine-week grading periods in each semester.  Each nine weeks, each student’s progress is reported to his or her parents or guardian.  Parents and students should discuss grades each time a progress report or report card is received.  If there are areas of concern, a conference with the teacher should be arranged by calling the school office.  (Please see schedule for progress report and report card dates).

The grading scale at Ripley Primary for First and Second Grades is as follows:
93-100 = A
    85-92=B
         75-84=C
 
70-74=D       
0-69=F

Arrival 
Students are to arrive at school no earlier than 7:00 A.M. and no later than 7:50 A.M.  The cafeteria will be open at 7:00 A.M. for students who are eating breakfast. All car riders are to enter the building through the front entrance and go to the gymnasium.  Parents are to use the inside and outside lanes for arrival and dismissal.   The outside lane will be closed at 7:40 A.M. to allow the traffic duty teachers to assume their classroom duties at 7:45 A.M.  Thereafter, parents will use the inside lane only to ensure the safety of your child.  The fire lane/middle lanes are for emergency purposes only.  If a parent brings their child into the building, they are to park their vehicle in a parking space provided in front of the school.  ANY STUDENT ARRIVING AFTER 

7:50 A.M. must get a tardy slip at the front desk in order to go to their classrooms.
Attendance

See policy 6.200.a attached.

The Juvenile court receives a grant to deter truancy in our county and a new plan has been approved by the state. If a child has five (5) unexcused absences, the school will mail a letter to the parent/custodian notifying them of potential issues of truancy arising.  After eight (8) unexcused absences, the Truancy Officers will be requesting that the child and family come to the Court office for an informal meeting to discuss the issues surrounding the child’s absences in order to attempt to remedy the problem.  UPON A CHILD HAVING TWELVE (12) UNEXCUSED ABSENCES THE SCHOOL WILL MAKE AN OFFICIAL TRUANCY REFERRAL TO THE JUVENILE COURT.  COURT ACTION WILL OCCUR AT THIS POINT.

Note:  Check outs before 11:15 without an excuse will result in 1 day absence.

**At the discretion of the principal/designee, ten (10) late check-ins and/or early check-outs may be reported to the Truancy Prevention Specialists at Juvenile Court.

Students will not be excused for appointments for their parents or siblings.
School attendance is VERY IMPORTANT and IS THE LAW! If you have any questions please feel free to contact the Juvenile Court office at 731-635-3505.
Excused Absence Procedure

Excuses may be granted for personal illness, illness in the immediate family that requires temporary help from the student, death in the immediate family.  Each visit to a doctor’s office or health department should be documented by an excuse.  The excuse should include the time and date of the visit.  Students fulfilling doctors and health department appointments must return to school after their appointment if possible.

Upon returning to school after being absent, the student must present a written excuse signed by the parent or guardian stating a reason for the absence.  The parent or guardian may appear in person to readmit the student but must present a written statement.
Tardiness

All students are expected to arrive at school on time.  Students should be in their classroom by 7:50 AM.  Tardiness is very disruptive to the teacher and causes valuable instructional time to be lost.
Bookstore
The school provides portable bookstores for the convenience of the students and will be open from 7:40 A.M. to 7:50 A.M. each day.  Parents should assume the responsibility of seeing that their children have the necessary school supplies.
Breakfast and Lunch

Smart Start Breakfast and lunch programs are available to all students at Ripley Primary during times established by the school. Both breakfast and lunch are free for all students.

Breakfast will be served from 7:00 AM to 7:40 A.M.  Students must be in classroom by 7:50 a.m.
Smart Start Breakfast—free to all students       Extra milk price  $.50
Visitor lunch price $3.75
8 oz water $.50    6 oz. Capri Sun $.50
Both meals are provided to all students who wish to participate.  Students are permitted to bring their lunch.  Students who bring their lunch may not bring soft drink products because of federal lunch program regulations.  For the same reason, food from fast food is discouraged.
ALL GUESTS MUST ON YOUR CHILD’S CONTACT

LIST IN ORDER EAT LUNCH.

Checkout Procedure
Parents must come to the front office to check a student out.  Parents must sign the student out and list the time of checkout and the reason for leaving.  Parents must provide the names of individuals who may check out their student from school.  Those individuals must also sign the checkout log.  ONLY THOSE INDIVIDUALS LISTED ON YOUR CHILD’S REGISTRATION/CONTACT FORM WILL BE ALLOWED TO PICK THEM UP.
Please make every effort to make all dentist and doctor appointments after school if possible.  If it becomes necessary to check your child out early, this must be done at the front desk.  Please notify the student’s teacher of dental and medical appointments in advance.  This will reduce class disruption and will speed up the checkout process.
Clean Campus

Please help us keep our campus clean.  We ask that you pick up your trash and DO NOT LEAVE CIGARETTE BUTTS ON CAMPUS.

Conferences

We invite and urge parents to consult with their child’s teacher and/or the principal for help with concerns.  Please send a note or call the school to arrange a conference time.  Conferences will be planned so that they will not interrupt instructional time.  Teachers will not be interrupted during their class time.  We have two Parent-Teacher Conferences that are scheduled during the school year;   September 7 & 12, 2017, from 4:00 pm – 7:00 pm and February 8 & 13, 2018, from 4:00 pm – 7:00 pm.   We strongly recommend that parents attend the conferences for an update on the student’s progress.
Corporal Punishment

If a parent would like for their student to not have corporal punishment, they must provide the school with written notification and request that their child be placed on the “no-paddle” list.  Please see Policy 5212.
Delivery of Personal Items

Occasionally a student will forget a personal item at home, such as lunch or homework.  Parents may bring these items to school and we will deliver them to the student.

Discipline

It is necessary that students learn to develop self-discipline in order to further their learning.  We ask that you discuss with your student the importance of and need for appropriate behavior and a positive attitude while at school.  Students will not be permitted to fight, to show disrespect toward others, use obscene language or hand gestures, or damage school property.  Students who break these rules continuously will be sent to the office and handled accordingly.  If problems reoccur, parents will be notified for a conference to seek solutions to the problem. The school is a community and the rules and regulations of that school are the laws of that community.  Each member enjoying the rights of citizenship in the community must also accept the responsibility for appropriate behavior in the school (Please refer to Discipline Code 5204)
Dismissal

Car Riders

Car riders will be dismissed at 2:47 P.M. for Kindergarten, First,  and Second Grade students .  All car riders MUST be picked up by 3:15 P.M.  Parents picking up students in the afternoon should not arrive on campus before 2:40 P.M.   Parents should not come in the building and sit waiting on their children to dismiss. Please pick them up from car rider line.
Car riders will be dismissed as follows:  Kindergarten students (and their brothers/sisters) will be loaded on the east side of the building at the end of the Brown Wing.  First and Second Grade students will be loaded at the front of the school.

Place your assigned car number on your rearview mirror.  This will provide safety for your child and speed up the dismissal process.  If you do not have your number, you will be required to park and sign your child out through the office.

~ PLEASE BE RESPECTFUL OF OUR STAFF AS THEY ASSURE THE SAFETY OF YOUR CHILD.~
**THESE POLICIES AND PROCEDURES WILL BE ENFORCED TO MAKE THE DISMISSAL PROCESS MORE EFFICIENT** 
Buses 

It is very important that the school be accountable for students during bus transportation.  All students must ride their designated buses unless a written or faxed note from the parent is sent to school.  If a student is going to ride a different bus or is to be picked up at school, a signed or faxed note must be presented to the principal or principal designee from the parent authorizing a change.  Bus changes should be made by 2:00 P.M.  The principal will notify the bus driver in writing of the student’s approval to ride a different bus.  Without parental and school permission, a student is not allowed on an alternate bus route.  Students who are not enrolled in the school system are not allowed on buses. 
Attached is the School Bus Discipline Code 8301.  Please note that when a student is suspended from a bus that child cannot ride any other bus until the suspension has expired.  

Telephone calls will not be accepted to give approval for students to ride a different bus. 

ALL BUS NOTES MUST HAVE AN ADDRESS AND PHONE # OF DESIGNATED DROP OFF ADDRESS 
Fees

Students will be charged for overdue library books, lost, damaged, or destroyed textbooks, library books, workbooks, or other school property.  Textbooks should be kept clean and free of pencil and pen marks.  A student who loses or severely damages a textbook must pay for that book.  The same is true of other school materials and equipment, and for damage to property of other persons.
Gifts and Floral Deliveries

Gift deliveries are discouraged because they can be disruptive and interfere with the learning process.  Please no balloons or vases as they may interfere with safety.  The school may not be held responsible for lost, stolen, or undelivered items.

Guidance Program

Ripley Primary School has the services of a full time guidance counselor along with a part time counselor.  The guidance program provides individuals and small group counseling, academic screening, and direct assistance.  Sessions are conducted for all students throughout the year.

Para Professionals

Ripley Primary is privileged to have several teacher assistants in our school who serve our staff and students during early morning arrival and afternoon dismissal, in the cafeteria, and in classrooms and hallways throughout each day.  Students are expected to show these adults the same respect as teachers and to respond properly to their directions.
Personal Information

All students who attend Ripley Primary School must keep on file in the school office a current address, home phone number, parent’s work phone number, and any other numbers where parents can be reached at all times.
Promotion and Retention Policy

Please see the attached policy on Promotion and Retention. (Policy 6400)
STUDENT RECORDS—INSPECTION PROCEDURE:

Parent/guardian(s) of students and eligible students may inspect and review the student’s education records upon written request to the school’s custodian of the records.  The written request shall identify as precisely as possible the record(s) that he/she wishes to inspect and the records custodian will contact the same to discuss how access will best be arranged as promptly and practicable as possible.  

The right to inspect and review educational records includes the right to a response from school officials concerning requests for explanation and interpretation of the data.  School officials shall presume that the parent/guardian(s) has the authority to inspect and review records relating to his/her child unless the school system has been advised that law governing guardianship, separation and divorce.  When a record contains information about students other than the parent/guardian’s child, the parent/guardian(s) may not inspect and/or review that information.  

STUDENT RECORDS—CORRECTION PROCEDURE;

Parent/guardian(s) may seek to change any part of the student’s record they believe to be incorrect.  This procedure requires the parent/guardian(s) submitting a written request to the records custodian stating the (1) educational record to be altered (2) the reason why the record should be altered, or (3) any documentation supporting the request for alteration.  The reply from school records custodian to the request should be accomplished within 20 days from the date of the request.  If there is no written appeal within 10 days, the decision is final.  A written appeal from this decision shall be made to the school principal.  This written appeal shall contain the same information as listed in the first request.  The school principal shall respond to this request within 20 days.  The decision of the principal is final.

Legal Reference: 34 CFR 99.10

TRR/MS 0520-1 -3-.09(5)(e)(3); 34 CFR 99.4

TCA 10/7/506;  34 CFR 99.11

4 CFR 99.20;21;22

Student Dress

In addition to the Dress Code Policy the following rules will apply to the students at Ripley Primary:  Students should not have hairstyles that are extreme, distracting, or excessive.  Please refer to Dress Code Policy. 
Transportation

Transportation is provided to and from school for all students.  Students using this service will be expected to adhere to all rules and regulations set forth by the Lauderdale County Board of Education.
Violent Crimes

The Lauderdale County School System wishes to notify students and their parents that if any student is a victim of a violent crime at school or on a school bus, that student and his/her parents have the right to transfer to another grade appropriate school within the Lauderdale County School System that is making adequate yearly progress and has not been identified as being in school improvement.  Such request for transfer shall be made to the Director of Lauderdale County Schools.  Applicable violent crimes are defined in Tennessee Code Annotated 40-38-111(g). 
Visitors

For the protection and safety of the students, all visitors MUST report to the office and sign in upon entering the building and receive a visitor’s badge.  Visitors must enter the building at the front entrance only.  Visitors are not permitted to enter the building through the side doors or wing doors.  Parents should allow their child to walk to class on their own each day.  This allows the child to mature and exhibit proper social development.

All visitors MUST park in an designated parking space, even if it is just to pick up a child.  No parking or standing is permitted in the traffic lanes.
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